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Explanatory notes: Please complete each of the following six sections, using a minimum of 100 words and a maximum of 150 words per section. Continue overleaf or on page 2 as necessary.

(1) Provide a summary of the training, action learning or other development activity undertaken:

(2) What were the key learning outcomes? (Please list these below):

(3) Describe the personal learning (and any other benefits for you) arising from this activity: 

(4) Describe the organizational learning (and any other benefits for the organization) arising from this activity:

(5) Explain the value of the outcomes from this activity (e.g. improvements, cost reduction etc.)

(6) List your recommendations for implementing these outcomes and outline any further action required:
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